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ANNEX C. INSTRUCTIONS FOR OBTAINING DUNS NUMBER

INSTRUCTIONS FOR OBTAINING A DUNS NUMBER

All applicants must be registered for the Data Universal Numbering System (DUNS). Information on how
to obtain the DUNS number can be found at: https://fedgov.dnb.com/webform/index.jsp.

THE PROCESS FOR OBTAINING A DUNS NUMBER IS OUTLINED BELOW:

1. Log on to the D&B (Dun & Bradstreet) DUNS registration website to begin the process of obtaining a DUNS
number free of charge: http://fedgov.dnb.com/webform/index.jsp

Please note there is a bar on the left for Frequently Asked Questions as well as emails and telephone
numbers for persons at Dun & Bradstreet for you to contact if you have any questions or difficulties
completing the application on-line. D+ is not authorized to complete the application on your organization’s
behalf; the required data must be entered by an authorized official of your organization.

2. Select the country where your organization/entity is physically located.

3. You will first be asked to search the existing DUNS database to see whether a DUNS number already exists for
your organization/entity. Subcontractors/grantees who already have a DUNS number may verify/update their
DUNS records.

4. Organizations/entities who do not already have a DUNS number will see the screen below. In that case,
request a new DUNS Number, by selecting the “Request a New D-U-N-S Number” button.
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5. Enter the information regarding your organization/entity listed on the next three screens. (See screen shots
below.) Make sure you have the following information available (in English) prior to beginning the process of
entering this section in order to ensure successful registration.

Legal Business Name (commas are allowed, periods are not allowed)
Address

Phone

Name of Owner/Executive

Total Number of Employees

Annual Sales or Revenue (US Dollar equivalent)

Description of Operations
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6. Note that some fields are Optional, however all other fields must be completed to proceed further with the
application process. For example, all applicants must complete the Organization Information sections. The
Company Name and Physical Address fields are self-populated based on information previously entered during
the initial DUNS search. The question marks to the left of the field provide additional information when you
click on them.

{2 CCR Webform : New Duns Number Request. - Windows Internet Explorer provided by DAL
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Fle Edt Vew Favortes Tooks Help

%% &% @ CCR Webfom : NewDuns Nunber Request. | | - :rBage + (3 Todks +

¥ D&B DUNS Numbers™ =
3 for US Government
Contractors & Grantees

Decide with Confidence

Search > Enter Your Company Information >
Request for New D-U-N-S Number

Any affiliated companies at the same address, will not be affected. If there are affiliated
companies at the same address, please specify in the Notes section.

Complete the information below to obtain a new D-U-N-S Number for your company's physical

Note: All fields are required unless otherwise indicated.

Company Name.

2| Legal Name [ONE TEST. INT]

2! Legal Structure Propretorsn

2| Tradestyle Name 1 (optional)

Tradestyle Name 2

I

Tradestyle Name 3

2| Phone Number of Business
Physical Address

2 sveet

2 City [Kabul

2 state

2! Zip Code + 4/Postal Code
Country [AFGHANISTAN
Mailing Address (optional) [ Same as Physical Address

2 Street P.0. Box

Il

City

T e Riow -,

7. Select the legal structure of your organization from the drop-down menu. To assist you in selecting the
appropriate structure that best represents your organization/entity, a brief description of the various types
follows:

e Corporation — A firm that meets certain legal requirements to be chartered by the state/province in which
it is headquartered by the filing of articles of incorporation. A corporation is considered by law to be an
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entity separate and distinct from its owners. It can be taxed; it can be sued; it can enter into contractual
agreements.

e Government - central, province/state, district, municipal and other U.S. or local government entities.
Includes universities, schools and vocational centers owned and operated by the government.

e Limited Liability Company (LLC) - This is a type of business ownership combining several features of
corporation and partnership structures. It is designed to provide the limited liability features of a
corporation and the tax efficiencies and operational flexibility of a partnership. Its owners have limited
personal liability for the LLC’s debts and obligations, similar to the status of shareholders in a
corporation. If your firm is an LLC, this will be noted on the organization’s registration and licensing
documents.

e Non-profit - An entity which exists for charitable reasons and is not conducted or maintained for the
purpose of making a profit. Any money earned must be retained by the organization, and used for its own
expenses, operations, and programs. Most organizations which are registered in the host country as a non-
governmental organization (NGO) rather than as a commercial business are anon-profit entities.

Community based organizations, trade associations, community development councils, and similar entities
which are not organized as a profit-making, should select this status, even if your organization is not
registered formally in country as an NGO.

e Partnership- a legal form of operation in which two or more individuals carry on a continuing business
for profit as co-owners. The profits and losses are shared proportionally.

e Proprietorship-These firms are owned by one person, usually the individual who has day-to-day
responsibility for running the business. Sole proprietors own all the assets of the business and the profits
generated by it.

8. One of the most important fields that must be filled in is the Primary SIC code field. (See screen shot below)
The Primary Standard Industrial Code classifies the business’ most relevant industry and function.

uest, - Windows Internet Explorer provided by DA =181
ompz] | 42| x| [¢ |-
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¢ 4 @ o webfom : NewDuns Nuber Request. || BB @ e G ”
7] StreetP.0. Box [ — |
oty | — |

stte | ——

2 Cade + aPostal Code —

County Seerore =
Organization information
%] Executie Name | ——
Tie Seee =
) primary SC code | ——
%] Desciption of Operations | —
%] Socioeconomic Data S 5
%] Numberof Employees(incudes awners, partners, andor offcers) [
%] Annua Sales or Revenue | ——
2 Parent Organization (optional)
Name | ———
steet | —
oty | ————
stte | ——
2ip Code + d/Postal Code —
County EZED 5

2 Notes (optional)

Submit Your Request

Hyou have technica ificultes, lesse contact gou@anb.com g

one T @ temet [Rioo% =~
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9. Ifyou are unsure of which SIC Code your organization’s core business falls under, please refer to the
following website: http://www.osha.gov/oshstats/sicser.html

/2 Standard Industrial Classification (SIC) System Search - Windows Internet Explorer provided by DAT =181 x|
@ ~ [ http:juwn.osha. goviplsfmisfsicsearch. heml =142}l x| [coo0te £l

Fle Edt View Favortes Toos Help

% @ () Standard Industrial Classfication (SIC) System Search

®apoo. Qoska Advanced Search

UNITED STATES — T
DEPARTMENT OF LABOR

A to Z Index | En Espaiol | Contact Us | About OSHA

OSHA [ 19SHA QuickTakes [ISIERISINSH B B rextsee
Occupational Safety & Health Administration ~ We Can Help What's New | Offices
Home Workers Regulations Enforcement Data & Statistics Training Publications Newsroom Small Business OSHA

STATISTICS & DATA | SIC MANUAL

This page allows the user to search the 1987 version SIC manual by keyword, to access descriptive
information for a specified 2,3,4-dlgit SIC, and to examine the manual structure.

Enter a SIC CODE:
Enter the search keyword(s):

Search Help and Examples

Freedom of Information Act | Privacy &Security Statement | Disdaimers | Customer Survey | Important Web Site Notices | Intemational | ContactUs

Adminisiration | 200 Consttution Ave., NW, Washington, DC 20210
Telephone: 800-321-OSHA (6742) | TIY: 677-889-5627
www.OSHA.gov

|
T T [ [@ntemet R100% +

You will need to enter certain keywords to bring up the potential SIC Codes. In the case above, “Research” was
entered as the keyword, and resulted in the following:

/2 Standard Industrial Classification (SIC) System Search - Windows Internet Explorer provided by DAL _1&] x|

G - [Ormwivmmen =y 1% ) Fse ol-

Edt View Favortes Tooks Help

File.
¥ @ Q) standard Industrial Classfication (SIC) System Search | | 23 v B) - d - b Page » (i Tools » 7

|

STATISTICS & DATA | SIC MANUAL

This page allows the user to search the 1987 version SIC manual by keyword, to access descriptive [
information for a specified 2,3,4-dlgit SIC, and to examine the manual structure.

Enter a SIC CODE:
Enter the search keyword(s): [Research
Submit | Clear

Search Help and Examples

3721 Aircraft
3724 Aircraft Engines and Engine Parts

3728 Alrcraft Parts and Auxiliary Equipment, Not Elsewhere Classified

3761 Guided Missiles and Space Vehicles

3764 Guided Missile and Space Vehicle Propulsion Units and Propulsion Unit Part:
3769 Guided Missile Space Vehicle Parts and Auxiliary Equipment, lot Elsewhere Classified
3844 X-Ray Apparatus and Tubes and Related Irradiation Apparatus

6282 Investment Advice

6411 Insurance Agents, Brokers, and Service

6732 Educational, Religious, and Charitable Trusts

6733 Trusts, Except Educational, Religious, and Charitable

8731 Commercial Physical and Biological Research

8732 Commercial Economic, Sociological, and Educational Research

8733 Noncommercial Research Organizations

8742 Management Consulting Services

9511 Air and Water Resource and Solid Waste

9531 Administration of Housing Programs

9532 of Urban Planning and Community and Rural

9641 Regulation of Agricultural Marketing and Commodities

9661 Space and Research and Technology

Freedom of Information Act | Privacy & Security Statement | Disdaimers | Customer Survey | Important Web Site Notices | Intematonal | ContactUs

U.S. Department of Labor | Occupational Safety & Heath Adminisration | 200 Constiution Ave., NW, Washington, DC 20210
‘Telephone: 800-321-OSHA (6742) | TTY: &77-885-5627

. OSHA.gov.

lbone T [ meme Rioww -,

PLEASE NOTE: Many of the D+ subcontractors and grantees fall under one of the following SIC codes:
8742 Management Consulting Services
1542 General Contractors-Nonresidential Buildings, Other than Industrial Buildings and Warehouses or one of

the codes within:
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Industry Group 357: Computer And Office Equipment

Industry Group 355: Special Industry Machinery, Except Metalworking
Industry Group 356: General Industrial Machinery And Equipment
Industry Group 359: Miscellaneous Industrial And Commercial

{2 Description for 8742: Management Consulting Services - Windows Internet Explorer provided by DAL

&~ O h el

Ele Edt View Favortes Toos Help

% & () Description for 8742: Management Consulting Services

UNITED STATES
DEPARTMENT OF LABOR

®mpoL  Qosua Advanced Search

A to Z Index | En Espaiiol | Contact Us | About OSHA

OSHA

OSHA QuickTakes

wsletter

[ Rss Feeds

Pt Thspage

B Brexse

Occupational Safety & Health Administration ~ We Can Help

Home Workers Regulations Enforcement Data & Statistics Traning

Publcations

What's New | Offices

Newsroom Small Business OSHA

Division I: Services

Major Group 87: Engineering, Accounting, Research, And Related Services

Industry Group 874: Management And Public Relations Services

8742 Management Consulting Services

Establishments primarily engaged in furnishing operating counsel and assistance to managements of
private, nonprofit, and public organizations. These establishments generally perform a variety of
activities, such as strategic and organizational planning; financial planning and budgeting; marketing
objectives and policies; information systems planning, evaluation and selection; human resource
policies and practices planning; and production scheduling and control planning. These establishments
are characterized by the breadth and scope of the problems they address.

= Administrative management consultants

= General management consultants

= Human resource consultants

= Management engineering consultants

= Management information systems consultants
= Manufacturing management consultants

= Marketing consultants

= Operations research consultants

= Personnel management consultants, except employment service
= Physical distribution consultants

= Site location consultants

[ SIC Search | Division Structure | Major Group Structure | OSHA Standards Cited ]

| International |

=]

@ et

R100% -

10. Description of Operations- Enter a brief description of the primary services you provide the example below,
“agricultural technical assistance” was chosen as the primary function of the business.

CCR Webform : New Duns Number Request. - Windows Internet Explorer provided by DAL 18] x|
@:: ~ [ reepiftedgov.cnt omp.] | 2|| X | [Gooale e

Fie Edt View

Favorites  Tools Help

¢ ¢ @ CCR Webform : New Duns Number Request,

%) - [ - v s rBege v G Tedk - ¥

Country

Mailing Address (optional)
Street/P.0. Box

City

State

Zip Code + 4/Postal Code
Country

Organization Information
Executive Name

Title

Primary SIC code
Description of Operations

Socioeconomic Data

[AFGHANISTAN =l
I™ same as Physical Address
Select one <

[Mohammad Al

(Owner )
[Agricutural Technical Assistance.

No special Ownership Status. <

Number of Employees(includes owners, pariners, and/or officers) [10

Annual Sales or Revenue

[USD 500,000

Parent Organization (optional)

Name

Street

city

State

Zip Code + 4/Postal Code
Country

Notes (optional)

—
—
—
—
[Sdectore =

=

Submit Your Request

=

-]

|@ tnternet

Ri00% -
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11. The Annual Sales or Revenue figure should be provided in USD (US Dollar) equivalent.

12. Once all of the fields have been completed, click on “Submit Your Request” to be taken to the Verification
page.

13. Note: Representative (Principal, Owner or Officer) needs to verify and provide affirmation regarding the
accuracy of the data under criminal or civil penalties as per Title 18, Section 1001 of the US Criminal Code.

14. Once “Yes, continue” button is clicked, the registration application is sent to D&B, and a DUNS number
should be available within 24-48 hours. DUNS database can be checked in 24-48 hours by entering the
Business Information in the Search window — which should now display a valid result with the new DUNS
number for the entity.

S
@i ~ [ ] http:/iFedgov.dnb.comfwebformitewDunsRequest.do (=142 | Jeooske Pl
Ele Edt Vew Favortes Toos Help
¢ @ @ cor webform : verfication page | | 23+ B - @ v [-rPage + GTooks v 7
. D&B DUNS Numbers™ =
DsB Conraciors & Crantees I

Decide with Confidence

PRI ese Search > Enter Your Company Information > Verify Information Page >

Verification Page

Company Name
2| LegalName [DNB TEST. INC
2/ Phone Number of Business 205551212

Physical Address.

2| Street [1004akan Abul Rabman |

2| ciy b |

2 State |

2| Zip Code + 4/Postal Code |
Country [FGRANSTAN
Organization Information

2| Executive Name [Wohammad i |

You affirm that you are a principal, owner or officer of the entty for which you are submitting

proposed information and/or changes and that you are properly authorized to submit these

changes. You also agree notto knowingly provide any false or misleading information to D&B,

Knowingly providing false or misleading information may resultin criminal or civil penalties as per

Title 18, Section 1001 of the US Criminal Code, and may negatively impact the status of the D&B

report maintained on this company. =

This also includes the use of a Shelf Corporation. D&B defines a Shelf Corporation as one that exhibits

either of the following characteristics: (1) An aged corporation where no prior business activities

could be confirmed or (2) An aged corporation that was revoked, dissolved or went to a dormant status,

and is subsequently reinstated and is under new control. Itis D&B's policy that the historical business activity

of a Shelf Corporation, if any, will not be factored into the determination of such Shelf Corporation?s

start date. As such, any individual who attempts to misrepresent the start date of their business

through the use of a Shelf Corporation or any other means is immediately put on information alert status

or higher-risk status. In addition, the criminal penalties mentioned above may apply. =l
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